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General Instructions :

(i) All questions are compulsory.

(it)  The question paper consists of 5 questions.

(iti)) Question number 1 contains 3 parts, question number 2 contains 5 parts
and questions number 3, 4 and 5 contain 2 parts each.

(iv)  There is no overall choice. However, internal choices have been provided in
one question of 2 marks, one question of 3 marks and one question of
4 marks. You have to attempt only one of the alternatives in all such
questions.

1. (a)

(b)

(c)

2. (a)

(b)
(c)

(d)
(e)

Which protocol is used for the transfer of computer files between a
client and server on a computer network ?

Anushka has created a document using LibreOffice as part of her
course. She wants to collaborate with her team members. What
can she use ? Suggest a way for her to communicate and write any
one advantage of the suggested method.

Avyukt has attained the age of 15 and thus wants to create an
email id. Suggest any three points that he should take care of,
while using the Internet.

OR

Write any three precautions that you should take while making
Online transactions.

Write any one situation where you would prefer numbered list over
bulleted list.

Write the steps to save a file in PDF format.
Write the steps to type the following in a word processor : H,O

How is the page size A4 different from A3 ?

Explain how the header is different from the footer, with the help
of an example.

OR

Explain with the help of an example, how paragraph spacing is
different from line spacing.
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(b) 3% 7 fearcht Aem & ATH, Wesfic # S= T 3HEAT I TIH DS
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A B C D
1 Item Unit | Price/Unit | Amount
2  Floating Candle 85 25
3 Diya 65 10
4 Fragrant Candle 132 45
5 Gel Candles 78 60
6 Grand Total
7 Average Amount
8 Maximum Amount
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(b)

Identify and name the following types of charts : 1

(1)

(ii)

Yes No Maybe
During Diwali Mela, Ashraf decided to enter the units sold and
price of each unit in a spreadsheet as shown below :

A B C D
1 Item Unit | Price/Unit | Amount
2  Floating Candle 85 25
3 Diya 65 10
4 Fragrant Candle 132 45
5  Gel Candles 78 60
6 Grand Total
7 | Average Amount
8 Maximum Amount
Write functions/formulas to find the following : 4

(1) Display “Amount” = “Unit” * “Price/Unit” for all the items in
cells D2 to D5

(i1))  Display Grand Total in cell D6

(iii) Display Average Amount in cell B7

(iv) Display Maximum Amount in cell B8

Note : Column names have been enclosed in “” such as “Amount”

OR

Write a short note on charts in a spreadsheet. 4
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(b)

(a)
(b)

Identify and write the name of the tool.

(ii)

In order to complete an online application form for admission to a
University, Gurjot had to resize her picture and the picture of her
signature to 725 x 358 px (pixel). She has been learning GIMP and
hence decided to use it to resize her picture and the picture of her

signature.
Answer the following questions :
1) Which tool of GIMP should she use to resize her image ?

(i)  Write steps to be followed with respect to the tool identified

to resize the image and ensure best quality.

(iii) How can we achieve resizing by just providing width ?

Define Bookmark.

Write any three reasons of versioning documents.



